
OFFICIAL MINUTES
SYKESVILLE PLANNING COMMISSION
May 6, 2019 	

Present:	Steve Enslow		Phil Singleton
	Ed Cinkole		Mike Scheiner
	Jeremiah Schofield	Julia Betz	
			
					
Staff:	Frank Schaeffer, Interim Town Manager 
	Jana Antrobus, Executive Assistant

Call to Order
Steve Enslow, Chairman called the meeting to order at 7:00 PM.

Approval of the Minutes
Motion was made by Commissioner Singleton and seconded by Commissioner Schofield to approve the April 1, 2019 Planning Commission meeting minutes. All voted in favor. 

County Updates
Bicycle-Pedestrian Master Plan Process Overview
· The full document will be before County Planning Commission in May for acceptance, and the 60-day review will begin. The Town will have on opportunity to review during this time.
Triennial Update to Carroll County Water & Sewer Master Plan 
· The Plan was accepted by Maryland Department of Environment on April 14. 
Comprehensive Rezoning
· The Board of County Commissioners have scheduled a series of Work Sessions for the end of May and early June to finalize the map and text amendments for the Commercial, Industrial and Employment Campus Districts.

Business
The Planning Commission was asked to review the A Better Maryland draft, and provide comments to Maryland Department of Planning by May 17. Joe Griffiths, AICP from the Maryland Department of Planning gave a presentation on the draft. (Included) 

Questions:
· Is Technical Assistance available for Master Plans? 
· The Regional Planner along with the Department is available and can also provide mapping and data support. 
· How to find information regarding neighboring communities? 
· Through the Regional Planner assigned to our area.

Planning Commissioners can provide comments at the June 3, 2019 meeting.





Strategic Demolition Fund 
Jared Schumacher, Circuit Rider provided information on the grant applications for the former Group Shelter building and Warfield Projects.

Former Girls Shelter Building
The Town of Sykesville is planning to submit a funding application to the Department of Housing and Community Development (DHCD). The application is requesting grant funds through DHCD’s Strategic Demolition Fund program to demolish the former Girls Shelter building located at 7273 Cooper Drive near Millard Cooper Park. The Girls Shelter was moved from the house on Cooper Drive in 2003 and has sat abandoned since. In 2015, the State of Maryland declared the property surplus and approved the transfer of the house and property to the Town of Sykesville. 

In 2018, the Town hired an engineer to provide a cost estimate to renovate the building for reuse. The total estimated cost for renovation was over $300,000.

This is a part of a multi-phase park rehabilitation/expansion project. Sykesville has been awarded a FY 19/20 grant from Maryland’s Program Open Space and Community Parks and Playgrounds programs to expand the current playground area at Cooper Park. This planned playground will include new equipment for kids of all ages and will be located adjacent to a planned splash pad. These projects, coupled with the variety of recreational and educational activities at the park and the cost to renovate the existing building, has caused the Town to look into other open space uses for the area where the building is located. 

Motion
Commissioner Singleton motioned and Commissioner Scheiner seconded to approve for Chair Enslow to sign the Strategic Demolition Fund Grant Former Girls Shelter Building Letter. All voted in favor.

Warfield Projects
The Town of Sykesville, in cooperation with Warfield Investments, Inc., is planning to submit a funding application to the Department of Housing and Community Development (DHCD). The application is requesting grant funds through DHCD’s Strategic Demolition Fund to complete pre-development strategic demolition and stabilization for several vacant historic buildings on the Warfield site (known as Parcel D). Stabilization measures may include asbestos removal, lead paint abatement, roof repairs, structural improvements, debris removal, clean up, and building security. Funding for this project will stop further structural decay and render the buildings ready for a major commercial reuse effort. The Developer will complete the application, and Staff will review the application prior to sending, as the Town has final authority over the grant. The application is due by June 11.

The Planning Commission is requiring the application be submitted to the Town by the end of May and content of the application is presented during the June 3 Planning Commission meeting before Chair Enslow is asked to sign the letter. Jared Schumacher will manage the timeline to ensure the application is completed by the end of May. Chair Enslow requests the content of the letter be checked for accuracy. 
Carriage House Overlook Re-Subdivision
7422 Springfield LLC C/O Jonathan Herman is requesting to re-subdivide his property located at 7422 Springfield Avenue from one lot to three lots. The entire tract is located within the Local Business District. Note that a dwelling in the Business Local adheres to R-7500, lot width and yard requirements.

The applicant met with Staff on March 22, 2019 to review the project and Development Review Process. BPR Inc. submitted a Concept Plan on March 21, 2019 for re-subdividing the property creating three lots. The Plan was reviewed by the Town Engineer (KCI) and a revised plan was submitted April 25, 2019. 

Staff did a field inspection of the property with Mr. Herman present on May 6.  There is an existing carriage house, which has been restored as a residence, on the property. The proposed lots will utilize an existing driveway entrance onto Springfield Ave, which is a State road.  There are several topographic features which were not shown on the Concept Plan.  These features will need to be shown on the Preliminary Plan.  

They include:
· Drainage swale running across proposed Lot 3
· Springhead and drainage swale located on Lot 2
· Stone wall located on Lot 2
· The property is served by public water and sewer.  Detailed information needs to be provided regarding the type, size and condition of the existing service lines.  Carroll County Bureau of Utilities will determine the upgrades necessary to the service lines.  
 The addition of two lots to the driveway is subject to SHA review and approval.  The developer should contact the SHA for any entrance requirements. The driveway sight distance is somewhat obstructed.  A driveway profile and sight distance certification will be required at the Preliminary Plan stage.   The pullover area should be relocated to the right side of the driveway.  The Plan should distinguish between existing and proposed paving.  Due to the slope of the property and the potential drainage concerns, a preliminary grading plan for the houses will be required with the Preliminary Plan submittal.  

Staff Recommends:
The Concept Plan is acceptable to proceed to the Preliminary Plan Review process with the condition all Town Engineer and Staff comments are addressed.

Chair Enslow asked about the Use in Common Driveway and how it will be administered? Jonathan Herman confirmed the driveway was originally established as a Use in Common driveway and through a Maintenance Agreement the costs would be divided between the three lots.  

Frank Schaeffer, Interim Town Manager explained that procedurally there is not a requirement to approve a Concept Plan but there is a requirement to approve a Preliminary Plan and Final Plan. Approving a Concept Plan gains a status for which the Planning Commission may not be ready for.  
The Planning Commission has previously voted to approve Concept Plans but decided based on Staff’s information to use the language suggested. The Planning Commission requested Staff provide more facts/information on the requirements for approving plans and the enforcement of Use in Common driveways to insure consistency with all requests.

Motion
Commissioner Singleton motioned and Commissioner Schofield seconded to accept the Concept Plan and Town Comments as presented. All voted in favor.

Town Updates
· Tuesday, May 7 is the Town’s Election for Council Members
· Julia Betz’s term with the Council is ending as of May 20. She is considering joining the Planning Commission.
· [bookmark: _GoBack]Mayor and Town Council approved the decision that beginning July 1, 2019 Council Liaisons will no longer have voting capabilities. Also beginning July 1, all Liaisons will be assigned to new commission/committees. 

Adjournment
There being no other business, Commissioner Singleton motioned and Commissioner Schofield seconded to adjourn the meeting at 8:27 P.M. All voted in favor.


Respectfully submitted,
Jana Antrobus, Executive Assistant
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